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At the Elk City Carnegie Library, we build our collection of books and materials to reflect a wide
range of ideas, experiences and insights that serve the interests of our community. Guided by our
mission to empower Western Oklahoma through access to knowledge, stories and opportunities,
we strive to offer materials that are both timely and timeless.

Materials are selected based on their overall content, not individual passages or viewpoints. The
Library does not restrict selection based on the expressed opinion of an individual or group. The
presence of any item in the collection does not mean the Library, its staff, the Library Board or the
City of Elk City endorses its content or opinions. The purpose of this policy is to state the
principles the library uses to develop and maintain its collection.

Collection Objectives

The Library is committed to building a current and meaningful collection that supports the
informational, educational, cultural and recreational needs of our entire community. We aim to
offer materials that reflect the interests, viewpoints, ages, backgrounds and education of the
people we serve, while working within the realities of our facility, budget, and the availability of
materials. In our Children’s collection, we aspire to provide materials that support learning,
develop character, ignite creativity and nurture the joy of reading. We focus on resources that are
developmentally appropriate for ages birth to eleven years old. In all, we strive to develop a
collection that positively impacts the lives of people in Western Oklahoma.

Responsibility for Selection

The responsibility for building and maintaining the collection rests with the Library Director, who
may delegate selection duties to qualified staff with the appropriate training and expertise.

Guidelines for Selection

The following criteria may be used when selecting which materials to acquire:

e Community needs, interests, requests, viewpoints, ages, backgrounds and education
e Relevance and value of the material to the overall collection

e Reviews and recommendations from professional journals and respected publications
e Author, illustrator, publisher or producer reputation and qualifications

e Availability of other materials on the topic

e Resource is provided by another library (local, academic or special)
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Literary, artistic, historical, scientific, societal or intellectual merit
Format suitability and durability

Overall demand for item or popularity of the creator’s other works
Relevance of the creator or content to the city, county or state regions

Appropriateness of content and style for the intended audience

Additional Guidelines for Children’s Materials

Age appropriateness

Reading level

Cognitive, emotional and social development
Written and visual content

Informational, educational and spiritual value

Multiple viewpoints and balanced perspectives

Community Suggestions

Library patrons are welcome and encouraged to suggest items for the collection. Allrequests will

receive thoughtful consideration and be evaluated using the same selection guidelines and
criteria. Suggestions can be submitted using the Suggest a Title form available at the front desk.

InterLibrary Loans

Through partnerships with other libraries across Oklahoma and beyond, we help patrons access a

much wider range of materials. Many items not available in the Library’s collection can be

requested through InterLibrary Loans. Patrons may request these materials by speaking with

Library staff who are happy to assist with the process.
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Accessibility

The Library is committed to providing free and open access to information, knowledge and ideas,
and does not restrict access to any materials in public areas.

e AllLibrary cardholders, including children, may check out materials in accordance with
circulation policies and procedures.

e Parents or legal guardians are solely responsible and are the only authority for monitoring
and limiting access to materials their child or ward may read, view or hear.

e The Library complies with all applicable federal and state laws, and does not knowingly
purchase, borrow or provide access to materials deemed illegal in the State of Oklahoma.

e Materials are cataloged, labeled and shelved as determined by the Library staff and
existing best practices.

e Some materials, such as reference, are designated for use only in the Library.

Concerns Regarding Library Materials

The Library recognizes that individuals or groups may have concerns about specific materials in
the collection. In order to address these concerns, a Request for Evaluation of Library Materials
form is available at the front desk. The form must be completely filled out and returned to Library
staff. The Library Director will then ensure that the concern is heard and handled fairly as part of a
formal review process. The Library Board will then review the concern and determine a final
course of action during their next regularly scheduled meeting (the Library Board is scheduled to
meet quarterly). Materials under review will remain in the collection and accessible to the public.

Collection Maintenance

In addition to acquiring new materials for the Library, it is sometimes necessary to remove or
replace items from the collection. This periodic maintenance of the collection is known as
“weeding.” Materials will be withdrawn for many different reasons as described below. However,
every library must ensure its collection remains current, relevant and useful to the community.

The responsibility for building and maintaining the collection rests with the Library Director, who
may delegate maintenance duties to qualified staff with the appropriate training and expertise.
Items may be replaced with a newer edition or format, donated to the Friends of the Library for
resale or discarded.
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Here are the most common reasons materials may be withdrawn from the collection:

e Physical wear or damage (water, pets, bugs, mold, bodily fluids)
e Qutdated orinaccurate content
e Newer or revised editions available

e Severe lack of use (never been checked-out or not in several years)

Donations

The Library accepts donations of books and other materials in usable condition. Once accepted,
donated items become the sole property of the Library and can’t be returned. Library staff will
determine whether donated materials are added to the collection or not. If considered for the
collection, donated items will be evaluated using the same criteria as purchased materials. If an
item is added to the collection, the Library will determine how the item is cataloged, labeled and
accessed. Items that are not added to the collection are donated to the Friends of the Library for
resale. Proceeds from Friends of the Library book sales support many Library programs, services
and community events.

Please note: the Library cannot accept items that are moldy, damaged, outdated orin

unusable condition. Other donations that are generally not accepted include textbooks,
encyclopedias, magazines or VHS tapes.
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